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Piirchase Qrder #6 Inbox x

Jill Larson <do_not_reply@cabotcorp-test.coupahost.com>
to CabotSupplier+1 »

{;}coupa Purchase Order #6

Create Invoice Acknowledge PO Add Shipment Tracking Add Comment

View PO

Login

zecoupa PURCHASE ORDER

PO NUMBER
6
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Registration Instructions - Action Required /inboxx

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com>
to CabotSupplier =

{;}COUpa Registration Instructions - Action Required

Hello Test Supplier,

We handle all our business spend electronically in order to prevent lost documents and make sure you are paid on time. Within the next
48 hours, click the button below to register your account. If you are not the right person at your company, send this request to the
appropriate person by using the forward link

Note: not registering in a timely manner may impact your ability to do business with us. Let us know if you are unable to register for any
reason

Jill Larson

Join Coupa | Forward this invitation
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- Coupar 7' T7A ¥ —HR—HFLTIEHEREANL, LT U MEERKLET,
- TIANRNT=RY = ERHABN R L TR LET,

- [Submit (#&H))Z 27 U v 7 LET,

ZOAT v 7T, BFPRZHARAOROWEBICHET 2457 a bbb £7,

Join the Coupa Supplier Portal

Validate the information below and create the password for your account. Click here for help.

*First Name | Test
* Last Name | Supplier
*Company | Test Supplier-5.1
= Email

*Password

*Password Confirmation

B laccept the Privacy Policy and the Terms of Use

Forward your invitation

Not the right person to register now? Want to ask a coworker to join quickly? Send a copy of your
invitation to colleaguet's email below (must have same email domain).

Forward email | Email @gmail com
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— [Add Legal Entity (EADEINEZZ VU v 7 LET,

— EANEHREATILET,

— [Continue (}%t1T) 1227 U v 27 LET,

CABOT~  NOTIFICATIONS @)  HELP ~

£,xcoupa supplier portal

Home  Profile  Orders Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-ons | Setup

Admin  Customer Setup

Admin Legal Entity Setup Add Legal Entity

Legal Entity
Users .
Where's your business located?

Merge Requests Booking Hold Test

Invoice From Remit-To Accounty
Fiscal " . . =
g&ﬂaroadway Address Seiting up your business details in Coupa will help you meet your customer’s invaicing and payment
tiv 4 : <
e T; = Remit-To requirements, For best results with current and future customers, complete as much information as
Remit-To 87564 Address possible.
United States
Terms of Use
Payment
- * Legal Entity Name
Preferences v This is the official name of your
5 Country/Region - business that is registered with
talic
N Test Supplier the local government and the
countryregion where it is

Iocated.
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— [Add Remit-To (E&5E)]&2 7 U v 7 LET,

— A VRA ADGEEREANTILET,
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,xcoupa supplier portal CABOT~  NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-ons ~ Setup

Customer Setup
Admin remit-To
Add Remit-To
Usirs Remit-To Account Remit-To Address Payment Type Legal Entity Customers. Actions
Nane test Address Test Supplier .
Merge Requests -
2144 ;
Legal Enity Setup Ty Add a new Remit-To account
Fiscal None Test Address Test Supplier
Representalives NY
123456
United States What is your Remit-To Address?
Terms of Use None Test Address Test Supplier R
- - ress Line
‘ayment A
4 123456
Preferences v United States Address Line 2
*City
State | Seles
* Postal Code
* Country/Region | United Statss
Code

& HE : Coupa TOLEDEBNZL Te0IT, CabotiZ BIEDEELAEFBREIEIN TN D Z & 2R
LTLIZEW,



2 —HP— DB

VB U T, BIMOa2—Y =R 7 I3 A4 Y —THh T MITI7EBALT, I RTCDOFXATEFEITTEDLLIIC

THZENTEET,

— EEHOA =2 — =5 [Setup (R E)ZIEIN L., [Users (—H—) %7 %27 VU v 7 L, [Invite User (=—H —D
BENE7 U v 7 LET,

— [Invite User (L —H — DRy 77 v 7o 4 FolZhel EHWEBDA—LT L A% AJJL, [Send
Invitation (FFFIROEENEZ 7 U v 7 LET,

— [Customers (&) &z 7 v a v DEELR Y 7 AT = 7 EANTZY, Fov 780 LTEVTHZ LT, FE
DHE~DT 7 v AEHIRT DN TEET,

#,xcoupa supplier portal CABOT~ = NOTIFICATIONS @) HELP -
Home  Profile  Orders S Invite User Performance  Sourcing
Add-ons = Setup

First Nam
Customer Setup ek Miits
* Email
Admin vser: -
Permissions @ Customers
Users All Al Customer Access
User
Cabot suppl Admin | Cabot Corporation Cabot Corporation
Merge Requests CabotSuppl Griibra
= — () Restricted Access to Orders
@Al
Invoices
Catalogs
Profiles
ASNs
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[Edit (fRENEZ 27 Y v 7 LET,
a— P —IFREMER L CTRELET,

[Permissions (#EfR) 2 7  a o THERR A AR E 7213z LE T,
[Customers (BAK)| 7 v a v DEEL R Y 7 AT = 72 N0, Tov 7 &84 1LTE0T5H5Z T, FFE

DRE~DT 7 AZHIBTHZ ENTEET,
[Save ((RTENZEZ VU v 7 LET,

Admin users

Users

Cabot supplier
CabotSupplier@gmail.com
Status: Active

Merge Requests

Legal Entity Setup

Edit

Fiscal

Representatives

—

Permissions

ASNs

Admin

Business Performance
Catalogs

Invoices

Order Changes
Orders

Pay Me Now

Customer Access

Cabot Corporation
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— EH DA =a— =5 Setup (B N7 v ) &&EIRN L., [Users(—V—)NFT %27V v/ LET,
— [Edit(fRENZ 27 V> 7 LET,

— [Deactivate User (- —F—DIET 7 7 1 7TAL) Z3ER L £ 7,

Adin users
D Users Permissions Customer Access

M R N Cabot supplier ASNs Cabot Corporation
orge Requiests CabotSupplier@gmail.com Admin
Legal Enity: Setip Status: Active Business Performance
_egal cntity Setup Catalogs
o Edit Invoices
Fiscal
Order Changes
Representatives Orders
Pay Me Now

Cancel Deactivate User m
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,xcoupa supplier portal CABOT~  NOTIFICATIONS @D  HELP -

Home Profile =~ Orders Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

Orders Order Lines Retumns Order Changes Order Line Changes Shipments
Select Customer Cabot Corporation ~
Configure PO Delivery
Purchase Orders
Instructions From Customer T

{Example text - this is set on your Company Information setup page and will be displayed|
Total  200.00 usD

Click the “= Action to Invoice f|

- SIS

PO Number Order Date Status Acknowledged At Iltems

CPO00000072 0421721 Issued None 5 Each of HP Business § 0/ Comments v
Load - Notebook carrying

Enter comment

CPO00000071 04/21/21 Issued None 50 Each of HP Business

Add Comment
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£,

[Acknowledged (ZKFRHE )T = v 7Ry 7 ZAZRIRL, PODX

Cabot/XCoupay AT A TCZ DEREZIE L ET,

X 2 KGR L

Purchase Order #CPO00000072

Status Issued - Sent via Email
Order Date 04/21/21
Revision Date 04/21/21
Requester Varsha Pachisia
Email varshapachisia@kpmg.com
Payment Term N60

Attachments None

Acknowledged ()

Assigned to
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— FH DA =2 — "= 5[0rders ([ FEX)E 27 Y v 7 LET,

ANEDY FT, A R A AOEREH N ERINET,
- Eado L REETTEFTZEIRL £,

K& DPODITD[Actions (77 > 2 )DHIT, EANWIAS LV AF v I DT A AL BHEINTHE, PORA VRA

o ELWEREERNRER SN WEGEIE, MRECT A 2227 U v 7 L, [Create 1EF)Z 2 U v 7 LET,

Purchase Orders

Instructions From Customer
{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page}

Click the == Action to Invoice from a Purchase Order

Exportto - view [ - I Search

PO Number Order Date Status Acknowledged At Items u iC Total Assigned To Actions

CPO00000072 04/21/21 Issued MNone 5 Each of HP Business Slim Top No 600.00 =| ?g
Load - Notebook carrying c... usD h

CPO00000071 04/21/21 Issued MNone 50 Each of HP Business Slim Top No 6,000.00 S %g

Choose Invoicing Details

*Legal Entity = Test Supplier v @ Add New

Invoice From 123 Main St
San Francisco, CA 95159
United States
United States

~ 0 Add New

| * Ship From Address | 123 Main St, San Francisco, C/ ~ € Add New
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_7@@@4/ﬁvﬁx774ﬂ%ﬁwfbifo
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— ANy =RIT LUV THBA SN A UARA AEFRZMER L, LEIS U T L £,

Create Invoice creae

General Info From

* Invoice # “ Supplier TestS

“Invoice Date 042121 [ * Invoice From Address

Faymens Term NGO
“Currency USD w

Delivery Number “Remit-To Address T

Status Draft
Image Scan [ Choose File | No file chosen

* Ship From Address
Supplier Note

Attachments @) Add File | URL | Text

To
Customer Cabol Corporation

“Bill To Address

Buyer Tax ID 42271897

Configure PO Delive

A\ EE MBI UT, BEOA L RA AOEN T 7 A L EBINT S 2

AAERFITTHILEHLTEET,
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— EIZIS T T, [Price (flif)] 7 4 —/b R Ofliks & 88 L £ 97,
- BB TT, [Qty ($E)] 7 4 —/V FOBEEZ T L £,

Lines O Line Level Taxation
Type Description Qty uom Price 0
- ] HP Business Slim Top Load - 5 Eact o 120.00 60000

Notebook carrying case - 14.1" - for

Elite c1030; EliteBook 83X G7, 845
G7, EliteBook x360; Pro c640; ZBook
Firefly 14 G7

PO Line Contract Supplier Part Number
CPO00000072-1 ©O Clear

Billing
10012023-10012023.4130.000-No-10015852

AN A i A Dl linnr Ernee DN
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o« BIROFEAT

o BEH (S) OFEIAT
o [Calculate (FtHE)NZ 27V v 735 &, T XRTOBMEHENMEINTZ%, 4 VR, ADEGEENEHINE

S

ines Net Total 600.00

Total Tax 0.00

Net Total 600.00

Total 600.00
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— Cabot~DO WX H7pa X & AL, [Add Comment (2 A2 FOBEINZZ Y v 7 LET,
— VBN U TEMOERM 7 7 AV EINAET,

0! Comments Mute Comments W

Enter Comment

Attachments Add File | URL
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— A VRAADTRTOERDOATINET Lz, [Submit (FEHNZZ VU v 7 LET,

— [Submit (fEH)1Z 27 VU v 273 56E, £ VA A ADEGEHEEN TE TCWDEINE IDEHERT DR Y T T v
TNRRINFET, CabotPHDEBHRVIRY , BH LA VU ARAAZCPTIRETHZ LIITEE
A,

— MWEIZR DAL, [Continue Editing (fRE DRI T)Z 7 U v 7 LET,

— [Send Invoice (/f /ﬂ‘/fXO) EENEZ VU v 7 LT, BEHADOA AR A A— % CabotlZEE LET,

Total Tax 0.00
Net Total 600.00
Total 600.00

Are You Ready to Send?

Coupa is about to create an invoice on your behalf. Please make sure you are not attaching another
invoice to this transaction as the Coupa generated PDF is your and your customers legal invoice.

Continue Editing Send Invoice
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— EE DA =2 — X—=DJInvoices (1 V' RA A&7 Vw7 LET,
— [Create Blank Invoice (ZEDA A ZADVERNZ 7 Vv 7 LET,
— A VHRAAD~y X —IFREANTILET,

£,scoupa supplier portal CABOT~ | NOTIFICATIONS HELP ~

Home Profile =~ Orders  Service/Time Sheets  ASN Invoices = Catalogs  Business Performance Sourcing  Add-ons  Setup

Invoices Invoices Lines Payment Receipts

Select Customer Cabot Corporation -

Invoices

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}
Create Invoices @

Create Invoice from PO Create Invoice from Contract Create Blank Invoice Create Credit Note
Invoice # Created Date  Status PO# Total u d C Dispute R Actions
I None 04721721 Draft CPO00000072 600.00 USD No _/ o
INV12SSS 04121 Pending Approval None 20,000.00 USD No
INV5 SSS 0421121 Pending Approval CPQO00000072 2,500.00 USD No
Testvi+12 04721721 Pending Approval None 40000USD  No
Testvi+15b  04/21/21 Voided CPO00000070 600.00 No

A\ BEE : PODET DRVA U RA ADRMITIE, ELVGERES & A —ARBETT,
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[Submit and Send Invoice (f R A ADHH « BENEZZ Y v 7 LET,
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— EE DA =2 — X—=DJInvoices (1 V' RA A&7 Vw7 LET,
— [Create CreditNote (7 L' N AEDIER)Z2 UV v 7 LET,
— A VHRAAD~y X —IFREANTILET,

£xcoupa supplier portal CABOT~ | NOTIFICATIONS @) = HELP -
Home Profile Orders Service/Time Sheets  ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup
Invoices Invoices Lines Payment Receipts
Select Customer Cabot Corporation ~
Invoices

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Invoice from PO Create Invoice from Contract Create Blank Invoice Create Credit Note
Invoice # Created Date  Status PO # Total Unanswered Comments  Dispute Reason Actions
I None 0421721 Draft CPO00000072 600.00 USD No e x]
INV12SSS 04121721 Pending Approval None 20,000.00 USD Neo
INV5SSS 0421721 Pending Approval CP000000072 2500.00 USD No
Testvi+12 04721721 Pending Approval None 400.00 USD No

Testvi+15b  04/721/21 Voided CPO00000070 600.00 No
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CABOT~ = NOTIFICATIONS @D = HELP -

#,:coupa supplier portal

Home Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup

[— Catalogs
@ New: Ex( ", I

Catalog Name Created Date + Submitted Date Start Date Expiration Date Status Unanswered Comments Error Actions
L Profile Proared ;
I Test VP1 042121 0421121 0421121 0421721 Pending Approval No
Test 420 4120121

Test Supplier Catalog 4

Test Supplier Catalog 4 p4/20/21

test-catal 04/16/21 Supplier Name Tost Supplier

Test Supplier Catalog 2 04/09/21 Stati’ Accapiad O Gusomes

Start Date 04/20721
nAInOM

End Date 04721721

Items Included in Catalog

view [ g 2 EX 3 |
e S = e e e = = Other Fields Changed Reject Reason Actions
I Monitor  123456VP 100.00 uso |

Perpage 15 | 45 | 90
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[Load from File (7 7 A VB EAIAT) | TH X A T T AT LAOEFE2—FET v 70— K357, [Create

WER)I TN T v 7 — R$T5Z EMNTEET,

— WA JOHEF, B, £IFEENGET L7256, [Submit for Approval (KD 72D E 7 U »
7 LT, CabotDHERD = DI HBEMIZEE LT,

Catalogs |
Test Supplier Catalog 7 ot

Catalog Name Created D3|

]Tes: P T Customer Cabot Corporation

* Catalog Name | Test Supplier Catalog 7

Status Draft

Start Date

Expiration Date

Currency |USD «

Save Submit for Approval
Items Included in Catalog
Il Create l Load from file IExporlto v — All v l Advanced I\-,-m h ]

Name  Part Number Status Change Price Price Change Currency Other Fields Changed Reject Reason Actions

INo rows
Per page
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https://success.coupa.com/Suppliers/For Suppliers/Coupa Supplier Portal

https://success.coupa.com/Suppliers/For Suppliers/Coupa Supplier Portal/Get Started with the CSP/
03 CSP Videos

— Coupar 77 A4 Y —AR—F /w2 A : https://supplier.coupahost.com/

- BT —A =T NA N RARANEINTEA X T OEREITOW T, CabotFfiiE T — LI BRIW
&8 < 77 X supplier.communication.apn@cabotcorp.com




Invoice Requirement

English version invoices (Readable PDF)

If the supplier cannot issue the invoice via CSP or use any other E-invoice delivery method. Please send the
readable PDF to below Coupa inbox:

invoices+id@cabotcorp.coupahost.com
invoices+jp@cabotcorp.coupahost.com
invoices+cn@cabotcorp.coupahost.com




